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1 TIlosicHHTEJLHAA 3ANMUCKA

1.1 Ilean u 3amaum AUCHUILINHBI
HCHB JUCHUILTIMHEI - U3YUYCHUC TCOPETHICCKUX npo6neM U IPUKIIAJHBIX ACIICKTOB YIIPaBJICHUA
uHpopManrei 1 JOKyMEHTaIMeH 3a pyOexom.

- U3y4YeHHE MOJUTHKU MEXIYHAPOAHBIX OpraHu3auuii B cepe ynpasieHus: HHPOPMAITHOHHBIMU

pecypcamu;

- UI3Y4YCHUC OCHOBHBIX MCKIAYHAPOAHBIX IIPOCKTOB 110 COXPAaHCHUIO LIPI(prBOFO HacJaeaus,

- HU3Y4YCHHUC OCHOBHBIX MCKIAYHAPOAHBIX O6H.[CCTB€HHLIX OpFaHH3aHHﬁ,

npobiieMaMu yripaBieHHs] HHPOPMAIIMOHHBIMH PECYPCAMU;
- W3y4YCHHE CYIIECTBYIOIIMX OPraHU3alMOHHBIX (OpM ymHpaBieHHs HHYOPMAITMOHHBIMU

pecypcamu 3a pyOoexoM;

3aHUMAaromuxcsa

- paccMOTpPEHHE BOIIPOCOB 3aKOHOAATEIBLHOTO M HOPMATUBHOIO PETYJIMpPOBaHUs pabOThl €
MH(POPMALMOHHBIMU pecypcaMt 3a pyOexoMm;
- OCBEIICHHUE JCATEIbHOCTH 3apyOeKHBIX OpraHM3alMi MO YIMPaBICHUIO WHPOPMALMOHHBIMU

pecypcamu;

- WCCJICIOBAHME COBPEMEHHBIX TEXHOJOTHMH paboThl ¢ MHGOPMAIIMOHHBIMU pecypcaMu 3a

pyOexoM.

1.2 TlepeuyeHb MIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsI N0 TUCHUIIHHE,
COOTHECEHHBbIX C MHAMKATOPAMM I0CTHKEHHUsI KOMIIeTeH Ml

KoMnerennun

NuaukaTopsl KOMIeTEeHIM I

Pe3yabTaToB 00yueHus mo
AUCHUILINHE

YK-5. Cnocoben
BOCIIPUHUMATh
MEXKYJIBTYPHOE
pasHo0Opa3ue o0IIeCTBa B
COIIMAITBHO-
HUCTOPUYECKOM,
THYECKOM U
¢dunocopckom
KOHTEKCTaxX

VYK-5.1. JleMoncTpupyet
TOJIEPAHTHOE BOCIIPUSITHE
COLIMAIBHBIX M KYJIBTYPHBIX
pa3INyuuii, yBaKUTEIBHOE U
OepexHOE OTHOIIECHUIO K
UCTOPUYECKOMY HaCIEAMIO U
KYJIBTYPHBIM TPAJULIUSAM

3HaTh: TEOPETUYECKUE,
IPaBOBBIE M METOINYECKHUE
OCHOBBEI OIIEPAaTUBHOT'O U
apXHUBHOTO XPaHEHHS
JOKYMCHTOB B OpraHu3anusiax
3a pyoexxoM

VYMeTh: MPUMCHATH 3HAHUC
TEOPUH apXUBHOTO JIeTIa B
HpaKTH‘ICCKOﬁ JACATCIIbHOCTH
Brnaners: HaBbIKaMu
IMPHUMCHCHUS ITPAaBOBLIX
HOPM B cepe apXHUBHOTO
JieTia Py OCYIIECTBICHUT
OIIEPAaTHBHOTO ¥ apXMBHOTO
XpaHCHUA JOKYMCHTOB B
OpraHM3alMsIX 3a pyOoexom

YK-5.2. [IposiBisieT B CBOEM
MOBEJICHUH YBAXKHUTEIHHOE
OTHOIIIEHHE K UCTOPHUECKOMY
HACJIE/IUIO U COLMOKYJIBTYPHBIM
TPATUIHSIM PA3ITUIHBIX
COLIMANIbHBIX TPYII,
omuparoIeecs Ha 3HaHUE 3TAIoB
UCTOpUYECKOro pa3Butus Poccun
B KOHTEKCTE MHUPOBOH HCTOPUH U
KYJbTYPHBIX TPAAUIIMIA MHpa

3HaTh: IpaBUIIa
OpraHu3ally ONepaTUBHOTO
Y apXUBHOTO XPaHEHUS
JIOKYMEHTOB

YMeTh: OpraHu30BbIBATH
ONEPATUBHOE U APXUBHOE
XpaHEeHHE TOKYMEHTOB B
OpTaHHU3aIUIX

Bnaners: HaBbIKaMu
00pabOTKH M MOATOTOBKH




JOKYMEHTOB JJIs TEKYLIETO U
ApXMBHOI'O XpaHEHUs

ITIK-8. Cniocoben I1K-8.3. ymeer ynpaBisTh 3HaTh: COCTaB (PYHKITUN
OCYIIECTBIIATh uHpopManuei U3 pa3InYHbIX apXHMBOB U MOAPa3AeICHUN
yIpaBJieHUE HUCTOYHHUKOB 110 JOKYMEHTAITHOHHOMY
MH(POPMAIIMOHHBIMH 00€ECIIEYCHHUIO yIIPaBICHUS
pecypcamu OpraHu3aiuu 10 OpTaHU3aINH

ONEPAaTUBHOTO U APXUBHOTO
XpaHEeHUs JOKYMEHTOB
YMeTh: BBIOIHATD
KOMILJIEKC paboT 1o
ONEPATUBHOMY U apXUBHOMY
XPaHEHHIO JOKYMEHTOB B
OpraHu3aIMsIX

Bnaners: HaBBIKAMHU
COBEPILICHCTBOBAHUS
OTICPAaTUBHOTO M ApXUBHOTO
XpaHEeHHs! JOKYMEHTOB

1.3 MecTo TUCHUIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30oBaTebLHOI
NPorpaMmblI

Jucuunnnna «YnpaieHue nHpopmanueil u JOKyMEHTalen 3a pyoexomM» OTHOCUTCS K
YacTH JUCUUILIMH (OPMUPYEMBIX Y4aCTHUKaMH 00pa30BaTeIbHbIX OTHOLIEHUH, y4eOHOT O IJ1aHa.

JUis  OoCBOEHMS ~ AMCUMIUIMHBI ~ HEOOXOIMMBI  3HAHMs, YMEHUS M  BIaJEHUs,
c(OpMUPOBAHHBIE B XOJ€ H3YYEHUs CIEAYIOIIMX AUCHUIUIMH U IPOXOXKACHUS IMPaKTHK:
NHocTpaHHBIN A3BIK.

B pesynbraTe OCBOCHMS IUCHMIUIMHBI (HOPMUPYIOTCS 3HAHHS, YMEHHS W BIIAJCHHA,
HEO0XOAUMBIE Ul M3Yy4YCHMs CIEAYIOIIMX AUCLUUIUIMH U MPOXOXKAEHUS HPAKTUK: MPOEKTHas
IpaKTHKa, YTpaBieHue nHpopMalren 1 T0KyMeHTaluel 3JIeKTPOHHOT O PaBUTEIbCTBA.

2 CTpyKTypa TUCHUIINHBI

OO01mast TpyA0eMKOCTh JUCIUTUINHBI cocTaBiseT 3 3.e., 108 4.

CTpyKkTypa AUCHMILIMHBI 1)1 04HOH (opMBbI 00ydYeHUs

O6bemM nucHHUIUIUHBL B ()OpME KOHTAKTHOW pabOThl OOYYArONIUXCS C IMEJarorHYeCKUMHU
paboTHUKaMU U (WIJIK) TUIIAMH, TPUBJIEKAEMBIMU K pealin3aiuy o0pa3oBaTeNbHOM MPOrpaMMbl Ha
WHBIX YCJIIOBHSIX, TPU MIPOBEICHUN YI€OHBIX 3aHATHIN:

Cemectp | Tun yueOHBIX 3aHATHIA KomnnuectBo
4acoB
7 Jlexkun 24
7 CemuHapbl/1abopaTopHbie pabOTHI 36
Bcero: 60

O0beM TUCIUILTIHEI B (popMe caMOCTOSTENTbHON PabOThI 00yJaromuXxcsi cocTaBisieT 48
aKaJeMUYECKUX YacoB.
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3 Conaepxkanue IUCHUILTHHBI

Beenenue

[Ipenmer, copepikanue U 3a/1a4a Kypca «Ypasienue nHpopMalyei u JOKyMEHTAIHeH 3a
py6exxom». TepMUHONIOTHS OCHOBHBIX MOHATUN B JaHHOW cdepe u ee sBomonusa. OreHka
TEPMUHOB B OT€YECTBEHHOH U 3apyOeKHOM IUTEpaType.

B3aumocssizp mpobiieM yrpaBieHus HH()OPMALMOHHBIMU pecypcaMu ¢ MpodieMamMu
AIIEKTPOHHOTO JOKYMEHTOOOOPOTa M HOPMATHBHO-TIPABOBBIM 00ECIIEYEHHUEM 3TOTO IpoIliecca.
[Teproau3anusi OCHOBHBIX 3TAINOB ABOJIIOLUU MOHITHUS UH()OPMALIMOHHBIA pecypc U MPOLECCOB
YIIPaBICHUS UM.

N3yuenne ocoObeHHOCTEN U 3aKOHOMEPHOCTEH paboThl ¢ MHPOPMAIIMOHHBIMU pecypcaMu
B 3apy6e>KHHx CTpaHax Ha OCHOBC IPaBOBBIX, HOPMATHBHBIX, MCTOANYCCKUX IOOKYMCHTOB U
CTaH/IapTOB.

Mecrto Kypca cpeau Apyrux U3y4aeMblX JUCLUILIMH.

O0630p UCTOYHUKOB U JTUTEPATYPHI [0 TEME.

Paznen 1. MexayHapoHas oJIMTHKA B chepe yrnpaBiIeHUs] JOKyMEHTaMU

[TpobnemMbl TOCTPOSHHSI COBPEMEHHOTO HH()OPMAIIMOHHOTO OOIIEeCTBa W YIPABICHUS
MHUPOBBIMU HH(POPMAITIOHHBIMU PECYPCaMHU.

[Ipo6nembl mocTpoeHus: MHGOPMALMOHHOTO OOIIECTBA KaK HpPEIMET MPUCTAIBHOIO
BHHUMAaHUs MEXIYHAPOIHBIX MEXIPABUTEIbCTBEHHBIX U HEIIPABUTEIbCTBEHHBIX OPraHU3aLINM.

OxwunHaBckas Xaptus riaobdansHoro nHdopmarmonHoro odmniectsa, 2000 roa.

Bcemupnbiii cammuTt o nHpopManuoHHOMY o01ectBy noj arugoid OOH. «Jlexnaparus
npuHIUIoB» oT 12 aexadps 2003 r u «Ilnan aeictBuii» ot 12 nexadps 2003 roxa.

JIumupyromas pons FOHECKO (United Nations Educational Scientific and Cultural
Organisation) mo Bompocam o00pa3oBaHHs, HAayKH M KyJIbTypbl B cdepe BBIPaOOTKH
MHTEPHALMOHAIbHON HH()OPMALIMOHHON MOJIUTUKH.

Ycra JOHECKO 16 Hos6ps 1945 roma. «Bceobmas npexnapanus FHOHECKO o
KyJIbTypHOM pa3zHooOpaszum», «llman peiictBuii mo peanmsanuu BceeoOmiedt aexnmapanuu
IOHECKO o kyneTypHOM pa3HOOOpa3umn», «PekoMeHJalMu O pa3BUTUHM U HCHOJIb30BAHUU
MHOTOSI3BIYHMS U BCEOOIIEM JOCTYIE K KHOSPIIPOCTPAHCTBY».

«Xaptus o coxpaHeHnH nudposoro Hacaeaus» ot 17 oktsa6ps 2003 r. HoBble 10KyMEHTHI.

Mexnynaponnas nporpaMmma FOHECKO «Ilamate Mupay.

ITporpamma «MHpopmanus ans Bcex», 2000 r., kak miaardopma Ui MEXIyHApOIHBIX
JUCKYCCUM U JIeATENbHOCTH B chepe MHPOPMALMOHHOW MOJMUTUKH, JUIsI Pa3BUTHUS JIOCTyHa K
UHPOPMALIUU M COXPAHEHHs TOKYMEHTHPOBAHHBIX 3HAHUH.

Poccuiickuit komutet [Iporpammer KOHECKO «Mudopmanus 1 Bcex». Beepoccniickuii
bopyMm «Bracte 1 001IECTBO: MPOOIEMBI MYOINYHOTO AOCTYNA K OpUIMaTIbHONW HH(OpMAIK B
Poccuiickoit @eneparun» (25-26 utons 2002 r., MockBa) U eXerogHble MEXIAyHapOIHbIE
KoH(pepeHmii: «MHpopmanus ans Becex», «lIpaBo u HTEepHETY, «DIEKTPOHHBIE H300paKEHUS U
Bu3yanbHble HckyccTBa» (EVA), «3XOJIOT» (ayauokyiapTypoJioTHs, ayAHOAapXUBHCTHKA U
HOBBIE TEXHOJIOTUH), «DIEKTPOHHBIM BEK KyJIbTYpPBD» U JIp.

Mesxaynapoausiii coBet apxuBoB (International Council on Archives) — MCA. Komurter
10 JIeNIONPOU3BOJCTBEHHBIM JOKyMEHTaM B 3JIeKTpoHHO# cpexe mpu MCA (Committee on
Current Records in an Electronic Environment). Ilpaktuueckoe mocoOue KOMHUTETa IO
YIIpaBJICHUIO, XPAHEHUIO U 00ECIIEUEHUIO JJOCTYMA K AJIEKTPOHHBIM JTOKYMEHTaM 10/ Ha3BaHUEM
«neKkTpoHHbBIe TOKyMeHThI: Pabouas kaura apxusuctoBy (Electronic Records: A Workbook for
Archivists) u «PykoBoactBo MCA 1o ynpaBieHHIO dJIEKTPOHHBIMH JOKYMEHTAMHU C apXUBHOM
touku 3perus» (ICA Guide for Managing Electronic Records from an Archival Perspective).

Pernonansusie ornenenns MCA. JledarenpbHocTh EBpoaznaTrckoro permoHagbHOTO
otnenenus Mexaynapoanoro coBera apxuBoB (EBPA3UKA).
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IMporpamma InterPARES (International Research on Permanent Authentic Records in
Electronic Systems), kak ogHa W3 BaKHEHINNX MEXIYHAPOIHBIX IMPOTPaMM, IOCBSIIEHHBIX
JOJITOBPEMEHHOMY XPaHCHHIO IIU(PPOBBIX JTAHHBIX.

Posb apXuBHBIX OPTaHOB 3apyOEKHBIX CTPaH B 00JIACTH yIpaBiieHUs HHPOPMAITMOHHBIMHU
pecypcamu.

Mesxaynaponansie apxuBable opranusanud. UNESCO Archives Portal; 1st International
Congress on Architectural Archives; International Council on Archives; Association of
Commonwealth Archivists and Records Managers; International Records Management Trust;
Association of Records Managers and Administrators (ARMA); List of various archives around
the world; Historical Archives of the European Communities; Archives of the Organization for
Economic Co-operation and Development; Pacific Manuscripts Bureau u npyrue.

MexyHapoaHbIii  ypOBEHb PEryJUPOBAHUS BOIMPOCOB YIPABICHUS AJIECKTPOHHOU
JnokyMeHTanueil: nearenbHocTs Opranuzanuu OOH no Bompocam NpocBElEHUs, HAYKH U
kynbTypbl — FOHECKO u Mexnynapoanoro coBera apxuBoB (MCA). JlestenbHocTh KoMutera
MCA 1o nenonpou3BOJCTBEHHBIM JTIOKYMEHTaM B AIeKTpoHHOU cpene (Committee on Current
Records in an Electronic Environment).

Paznen 2. MexayHapoiHbIe OOIIECTBEHHBIC OpraHU3alluy, paboTaroIue B 3TOH chepe

MexayHaponHele  OOIIECTBEHHBIE — OpraHM3alldd, 3aHUMAloONMecs  mpolieMamMu
yIpaByieHUus MHPOPMAIMOHHBIMUA PECypCaMH, JJICKTPOHHBIMU JIOKYMEHTAMU W COXPaHCHUS
U(PPOBOrO  KYIBTYpPHOTO Hacienus: Accoluanus YOpaBIAOMUX JOKyMEHTanued u
aamuHHCcTpaTopoB (Association of Records Managers and Administrators), MexayHapoaHbIi
TpPeCT 1o ynpasieHuro qokymenTanueii (International Records Management Trust).

OOmiecTBeHHBIE (0JIATOTBOPUTEIBHBIC) OPraHU3aIlUH, COJCHCTBYIOIINE Pa3BUBAOIIUMCS
CTpaHaM B 00JacTh pa3pabdOTKHM HOBBIX CTpPaTeTHH 10 YIPABICHHIO TOCYAapCTBEHHBIMHU
nokymeHntamu. CoBmecTHbIH mpoekT Tpecta u Beemupnoro 6anka (World Bank) no ynpasnenuto
IICKTPOHHBIMH JIOKYMEHTAMH IPaBUTEIILCTBEHHBIX yupexaenuii (Evidence-based Governance in
the Electronic Age).

Poinb 1 BusiHEE OOIIECTBEHHBIX OpPTaHU3AIMA 1 YIeOHBIX 3aBEICHUI Ha (JOPMHUPOBAHUE
HOPMAaTUBHOW 0a3bl B 00JIACTH YIIPABJICHUS JJIEKTPOHHBIMU JOKYMEHTaMu B Poccu 1 3a pyOexxom
— IRMT, ARMA International, GERA, Cohasset Associates Inc., Yauepcurera IlutcOypra,
Yuuepcurera HAMAaHBI 1 MHOTHUX JAPYTUX OpraHU3aIUi.

Pa3nen 3. EBpocoro3 u ero nonuTrka B cepe yrnpaBiaeHUs TOKYMEHTaMU

Ponms u pestensHOCTh EBpormeiickoit komuccuu mo mnporpamme Interchange of Data
between Administrations (IDA) — “O0MeH JaHHBIMH MEXAY OpraHaMH YIPaBJICHHS, a TAKKe
poib DLM-popyma B HOpMATUBHOM PEryJIUPOBAHUH PAOOTHI C IIEKTPOHHBIMH JIOKYMCHTAMH B
crpanax EBpomneiickoro coro3a (pa3paborka «MOAENBHBIX TpeOOBaHUH K YIPaBICHHIO
ANIEKTPOHHBIME JJOKyMeHTaMu» — MOReq).

Hcropuueckue apxuBbl EBponeiickoro Coroza (Historical Archives of the European
Communities), ApxuBbl Opranu3anuy SJKOHOMUYECKOTO COTpyIHUUecTBa U pa3sutus (Archives
of the Organisation for Economic Co-operation and Development)

Paznen 4. YrpasiieHue TOKyMEHTaMU B pa3BUTHIX CTpaHAX MUPa

Omnwit CIIA

Pons u 3nauenme HamwmonamsHoro apxuB CIIIA (National Archives and Records
Administration (NARA)) B obsactu yrnpasiieHus HHGOPMAIIMOHHBIME pecypcamu cTpanbl LleHTp
AJIEKTPOHHOM JoKkyMeHTanuu HarmonansHoro apxusa CIIIA.

Apxussr CIIIA: Utah State Archives, State Historical Society of Wisconsin, Georgetown
University Library: Special Collections Division.

[IpaBoBoe perynupoBanue ynpasieHus uHQopmanroHHeiMu pecypcamu B CIIA. 3akon
1950 rona o denepanpubix gokymenrtax (Federal Records Act of 1950) u 3akon 1984 rona o
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HAllMOHAJILHOM  apXHMBHO-IOKyMeHTanuoHHoi cimyx6e (National Archives and Records
Administration Act of 1984). 3akon CIIIA 00 3JEKTPOHHBIX MOAMUCAX B MEXIYHAPOIHBIX U
BHYTPHUTOCYIapCTBEHHBIX ToproBeix oTHommeHusx (“Electronic Signatures in Global and National
Commerce Act” 2000) u npyrue.

OcHoBHBIE TpeOoBaHHs K paboTe C JOKyMEHTaMH B (eAepalbHBIX YUPESKICHUAX
conepxamrecs B 44-it rmaBe Coza 3akonoB CIIIA (44 United States Code) u 36-it rimaBe CBoma
dbenepanbHBIX MPABUTEIBCTBEHHBIX HOpMaTHBHBIX akToB (36 Code of Federal Regulations).
Hopwmpbl 0 co3/1aHKI0, UCTIONB30BaHUIO M XPAaHEHUIO (hefepalIbHBIX JICKTPOHHBIX JIOKYMEHTOB,
3akperuieHHble B 1234-it wactu 36-if rmaBel CBoma (emepaibHBIX IPABUTEIHCTBEHHBIX
HopmatuBHbIx akToB (36 Code of Federal Regulations, Part 1234 — Electronic Records
Management).

[Iporpamma aBTOMaTHM3alMU yIpaBlIeHUS JOKyMeHTanueir MunucrepctBa OOOpOHEI
CIIA (Records Management Software Application). Crangaptet DoD 5015.2-STD, Design
Criteria Standard for Electronic Records Management Software Applications, Bepcuu 1997 u 2002
r. Ceprudukar JITC (Joint Interoperability Test Command).

[Tpumepbl cHUCTEeMHBIX (QYHKIMAWA IS YIPABICHUS DIICKTPOHHBIMH JTOKYMEHTaMHU
(Examples of System Functions for Electronic Recordkeeping (ERK) and Electronic Records
Management (ERM) / NARA. 2000.).

Konnenmust 37eKTpOHHOTO TpaBHUTENbCTBA. VHUIMAaTHBA «YTIpaBIeHUE AJIEKTPOHHBIMU
JOKYMEHTaMHU 3JIeKTPOHHOTro mpaBuTenabctBay (the E-Government Electronic Records
Management Initiative) kak oxHa w3 24 HMHUIMATHB B pPaMKaX CO3JaHUS DICKTPOHHOTO
npaButenbcTBa B CIITA.

OnexkTpoHHas mouTa: HUPpPbl M (AaKTBl TO JAaHHBIM AMEpPUKAHCKOW acCOIMaIUuH
menemkMenTa (American Management Association). YmpasieHue 3JIeKTPOHHOU MOYTOM, OIBIT
CLIA.

OnbIT ABCTpaium.

[IpaBoBbie aKkThl ABCTpaJIu¥, pPETYIHPYIOIIUE yIpaBiIeHHe HHOOPMAITHOHHBIMU
pecypcamu. 3akoHom 00 apxuBax (Archives Act, 1983); 3akon o cBoboe nndopmarmu (Freedom
of Information Act, 1982); 3akoH o KOH(UICHIMAIBHOCTH WH(POPMAIMU O YACTHOW >KU3HH
(Privacy Act, 1988); 3akon o (cymeOHbIx) mokasarenbctBax (Evidence Act, 1995); 3akon 00
aneKTpoHHBIX cenkax (Electronic Transaction Act, 1999) u ux HOBBIC peJaKIIHU.

Posb u 3nauenne Harmonaneroro apxusa Ascrpaiuu (Archives of Australia, Directory of
Archives in Australia) B periiamMeHTallid MPOIECCOB  yIPaBICHUS JIOKYMEHTAIHEH
MPABUTENBCTBEHHBIX YUPEKACHUN HA TeppUTOpHH ABcTpanuiickoro Coro3a.

HccnenoBanust HammoHanmbHOTO apxuBa ABCTpaliud: «YTIPaBICHUE DIIEKTPOHHBIMHU
nokymentamu» (Managing Electronic Records), «PaGoTa ¢ 31eKTpOHHBIMU JOKYMEHTAMM)
(Keeping Electronic Records), «YmpaBieHue COOOMICHUSMH SJIEKTPOHHOM TIOUTHI Kak
nokymentamm» (Managing Electronic Messages as Records) u npyrue.

Konuenmus xpaHeHust 1okyMeHTOB B HanuoHanbHbIN apxuB ABCTpaiau. XpaHEHHUE U
yrnpaBieHue BeO-7okyMeHTamMu. KoHmenuus u MoOJAeIM YIpaBleHHs HWH()OPMAMOHHBIMU
pecypcamu ABCTpalvu.

«DIEeKTPOHHONW TPABUTEIBCTBO» ABCTpaliM U  TOCYJApOCTBEHHBIN  MCTaHIApPT
metaganHbiXx (AGLS). Tesaypyc mHTepakTUBHBIX (YHKIHMHA aBCTPATUHCKUX TOCYAapCTBEHHBIX
yuapexaenuit (AGIFT).

3aKOHBI O JOKYMEHTAITUH aBCTPATHICKHUX IITATOB.

I'ocynapcTBeHHBIC U perHOHATBHBIC apXUBBI coapykecTBa ABctpanuu (Commonwealth,
State and Territory archives): Archives Office of Tasmania; National Archives of Australia;
Northern Territory Archives Service; Queensland State Archives; Public Record Office of
Victoria, State Records of South Australia; State Records Office of Western Australia, nux
UCCIIEI0OBATEIbCKasi U HOPMOTBOPYECKAsS eI TeIbHOCTb.

[Itar Bukropus. Ilpoekr VERS (Victorian Electronic Records Strategy). Cranmapt
PROS99/007 «YnpaBneHue 31eKTpoHHBIMU JokyMeHTaMu» (Management of Electronic Records).
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ITpoexThl apxuBHOM ciayxObl mrata HoBeri HOxubli Yanse — VYnopaieHus
rocyaapcTBeHHbBIX JoKyMmeHToB: State Records Authority of New South Wales, cokparenno State
Records NSW; Standard on full and accurate records; Standard on records management programs;
Standard on physical storage of State records; Standard on recordkeeping in the electronic business
environment; NSW recordkeeping metadata standard; Standard on counter disaster strategies for
records and recordkeeping systems u apyrue.

Bnusinue oOIiecTBeHHbIE OpraHU3allMi Ha MPOLECCHl YIpaBieHUS WHPOPMALUOHHBIMU
pecypcamu — ABcTpaiuiickoe obmecTBo apxuBuctoB (Australian Society of Archivists) u
ABcrpanuiickas accouualys ynpasisionmx gokymenramueit (Records Management Association
of Australia).

Pone u 3HaueHWe ABCTPalIMHCKOTO HAIMOHAIBHOTO oOpraHa crangaprusamun (SAl —
Standards Australia International Ltd.).

Paznen 5. YopaBnenue nokymentamu B ctpaHax CHI'

[Tonutuka CHI' B o0nactu ynpaBieHHs JOKYMEHTaMHU.

«Cornamenne o co3nanun ColpyxecTBa HE3aBHUCHMBIX TOCYJapCTB» Kak 0a30BbIi
3akoHoarenpHblii akT CHI'. IIpaBoBble M HOpPMAaTUBHBIE AKTbl, HAIPABJIEHHBIE Ha CO3JAaHME
€IMHOr0 MH(POPMALIMOHHOTO MPOCTPaHCTBa cpeau cTpaH — wieHoB CHI'. OcHoBHBIE poGieMbl B
JMaHHOW cdepe W myTH MX pemeHus. ['ocymapcTBeHHbIE M OOIIECTBEHHBIE OPTaHU3AIHH,
3a[IeICTBOBaHHbIE B JIAHHOM IIPOIIECCE.

OOme TeHIEeHIMM W pa3nuyus B moaxonax crpaH — wieHoB CHI' x mpoGnemam
ylpaBiieHUs] MH(QOPMAIIMOHHBIMU PECYpcaMu B IIEJIOM U 3JIEKTPOHHOI'O JOKyMEHTO0OOpoTa B
YaCTHOCTH.

Omnsit PecniyOnuku benapycek.

OCHOBHBIC TEHIICHIIMHA U MPOOJIEMBI TI0 YIPABICHUI0 UHPOPMALMOHHBIMUA PECYpCaMH B
Pecnybnuke benapycs. ['ocyapcTBeHHbIE OpraHbl, OTBEYArOIUE 3a 3Ty padoTy.

[IpaBoBble noxkymeHThl PecnyOnmuku benapych, perynupyroniyue BONPOCH YIPaBJIEHUS
uH(pOpMallMOHHBIMU pecypcamu. 3akoH PecmyOmuku bemapycs ot 10.01.2002 r. «O6
JIGKTPOHHOM  JIOKYMeHTe»; 3akoH PecmyOomuku bemapycs ot 06.09.1995 1. «OO06
uH(popmaTuzanuny; I'paxknanckuii kogexc Pecriyonuku benapycs. 1998. — c1.161 «I[lucbMenHnas
dbopma caenkny, ct.404; I'paknancko-nporeccyanbHbiil Kogeke Pecniyonuku benapycs. — ¢1.192.
«I[TucermenHnsle nokaszarenbcTBay; [locranoBnenne Cosera MunuctpoB Pecriy6nuku benapyck ot
22.12.1998 1. «O6 yrBepxkaeHuu [lomoxkeHus: 0 rOCyJapCTBEHHOM HAA30p€ 3a COOII0JICHUEM
3aKOHOJIaTeNILCTBA 10 APXUBHOMY €Ty M BEICHUIO Jlelonpon3BoAcTBa B Pecniyonnke benapycoy;
[TocranoBnenne benkomapxuBa ot 24.07.2003 r. «OO6 yrBepxkaeHun WHcTpykuuu 10
0(pOpPMIIEHHIO TOKYMEHTOB C UCIOJIb30BaHUEM KOMITbIOTEPHBIX TEXHOJOTHH B PeCIyOINKaHCKUX
OopraHax TOCYJapCTBEHHOI'O YIIPaBJIIEHHUS W WHBIX TOCYAApCTBEHHBIX OpraHax, MOAYMHEHHBIX
[TpaButensctBY Pecniyonuku benapychy». HoBble TOKYMEHTHI.

HopmaTtuBHO-MeTOIMUeCKe TOKYMEHTHI ©  craHmapTel PecnyOmuku  benapyce,
peryaupyoIue BOIPOCh YIPaBIeHUs HH(OPMAMOHHBIMH peCypcamMu

Omneit PecniyOnuku Kazaxcran

OCHOBHbBIE TEHJIEHIIMM U MPOOJIEMBI IO YIPaBIEHUIO UHPOPMALMOHHBIMU pPECypcamMu B
Pecniy6nuke Kazaxcran. Opransl, OTBeHaronume 3a 3Ty padory.

IIpaBoBble nokymeHThl PecnyOnuku KaszaxcrtaH, perynupyromnye BONPOCHl yIpaBiIeHHs
uH(popmanmoHHEIMH pecypcamu. 3akoH Pecryonuku Kazaxcran ot 07.01.2003 r. «O BHeceHUHn
U3MEHEHUH U JIOMOJHEHUI B HEKOTOpbIE 3aKOHOAATENbHbIE aKkThl pecnyOinku KazaxcraH mo
BOIPOCAM AJIEKTPOHHOIO JIOKYMEHTa, 3JEKTPOHHOM IUGPOBON MOANKCH U UHPOPMATHIALUI.
3akoH Pecnyonuku Kaszaxcrana ot 07.01.2003 1. «O0 371€KTPOHHOM JIOKYMEHTE U 3JIEKTPOHHOM
nugposoit nmoanucuy». I'paxnanckuil konekc Pecny6muku Kazaxcran ot 27.12.1994. OOmas
yacth. — Pa3nen 1. — I'maBa 4. — Cr. 152. «Ilucbmennas gopma caenku». Koneke Pecydmuku
Kazaxcran ot 30.01.2001r .«O0 agMUHUCTPATUBHBIX MPaBOHAPYIICHUIX». — pazaen 1. — Ct. 615
«okymentsiy»; Pazmen 2. Crt. 497-1. «Hapymenue TpeGoBaHMI MO SKCIUTyaTallud CPEICTB
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3alUThl HTHPOPMAITMOHHBIX pecypcoBy; cT.497-2 «Hapymenue 3akoHonaTenscTBa PecryOnuku
KazaxcTtan 00 53JeKTpOHHOM JOKYMEHTE M DJICKTPOHHOM LudpoBod moamucu»; cr. 497-3
«Hapymenue 3akoHomarenbcTtBa pecnyOnmuku Kazaxcran o0 wuHopmatuzamum»; cr. 615
«JlokymeHTbI». HOBbIE JOKYMEHTHI.

HopmaruBHO-MeTOIMUECKHME JOKYMEHTHI M cTaHmaptel PecnyOnmkm Kasaxcraw,
peryaMpyrolue BOIpocsl YIpaBiaeHUs HH(OPMALMOHHBIMU pecypcamMmu

OmnbIT ynpaBieHus: JOKYMEHTaMH B ocTainbHbIX cTpaHax CHI'.

OCHOBHBIE TEHJIEHIIMM U MPOOJIEMBI 10 YIPaBIECHUI0 UHPOPMALMOHHBIMU pECypcamMy B
octanbHbIX cTpaHax - wieHax CHI: AszepOaiimkanckoil pecrnyOnuke, PecryOnuke Apmenus,
Keipreizckoit pecnyonmke, Pecyonmke Monnosa, Pecnyonmke Tamkukucran, PecmyOnmke
VY36ekucran u Apyrux. ['ocyapcTBeHHBIE OpraHbl, OTBEYAIOIIUE 3a IPOBEICHUE JTaHHOH padoTHI.

IIpaBoBble JOKYMEHTBl ATHX TOCYIApCTB, PEryJUPYIOLIME BOMIPOCH YIPABICHUS
UH(POPMALIMOHHBIMH PECYPCaMHU, HIEKTPOHHOTO JOKYMEHTOO00POTA U AJIEKTPOHHOTO TOKYMEHTA.

HopmatnBHO-MeTOqMUeCKHE JOKYMEHTBI U CTaHAAPThl ATUX TOCYAAPCTB, PErYIUPYIOLIUE

BOIIPOCHI yIIpaBJIeHUsI HH()OPMAITMOHHBIMU PECYpPCaMHU.

4 (Oopa3oBaTesibHbIE TEXHOJIOTHH

Buabl yueOHbIX Oopa3oBaresbHbIE
Ne |HammenoBaHme pasaesa .
3aHATHIH TEXHOJOTHH
n/n
1 |2 3 4
1. |BBenenue Jlexums 1. Bojnas jexims ¢
HCITOJIb30BaHUEM
BHJICOMATEPHUAJIOB
2 Pazgen 1. MexnyHnapoaHas Jlekiug 2. Jlexuys ¢ uCroJIb30BaHuEM
MOJINTUKA B cepe yIpaBIecHUS BHJIEOMATEPHUATIOB
JOKyMEHTaMU [TpakTueckue 3ansatust |PaspepHyras Gecena ¢
CamocrosiTenpHas 00CyXICHUEM JOKIIa 1A
paboTta KoncynbsTupoBanue u
MPOBEPKA JOMAIITHUX
3aJaHuN
3 Pazgen 2. MexaynapoaHsie Jlexmus 3. JIeknus ¢ ucIoab30BaHUEM
0O0II1eCTBEHHBIEC OpTaHU3AIINH, BHJIEOMAaTEPHAIIOB
paboTaroriue B 3Toi chepe [TpakTueckue 3anstust |PazBepHyras Gecena ¢
CaMocTosTenbpHast 00CyXIeHHEM JOKIIa 1A
paboTta KoncynbsTupoBanue u
MPOBEPKA JOMAIITHUX
3aJaHuM
4 |Pasnmen 3. Jlexuns 4. Jlex1us ¢ UCIOJIL30BaHUEM
EBpocoro3 u ero noinuTuka B BUJIEOMATEPHUATIOB
cdepe ynpapieHUs [IpakTnueckue 3ansatus, |IIpueM npakTuyeckux
JOKyMEHTaMU CamocrosTenspHas 3JIaHUHM
paboTta KoncyneTupoBanue u
MPOBEPKA JOMAITHUX
3aJaHuN
5 Paznen 4. Ynpasnenue Jlexnsg 5. JIekus ¢ UcIoIb30BaHUEM
JTIOKYMEHTaMH B Pa3BUTHIX BHJIEOMAaTEPHAIOB
CTpaHax MHpa [IpakTuueckue 3ausartus, |[IpueM nmpakTuueckux
CamocrosiTenbHas 3JIaHUI
pabota
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KoncynbTupoBanue u
MPOBEPKA JOMAIITHUX
3aJaHUuN

6 |Pasmen 5. YopasieHue Jlexuus 6. Jlekuus ¢ UCIIOJIB30BAHUEM
nokyMeHTamu B ctpanax CHI' BHJIEOMATEPUAIOB
IIpakTnueckue 3auatus, |I[Ipuem nmpakTuueckux
CamMocTosTenpHas 3TaHuN

pabota KoHncynpTupoBanue u
IIPOBEPKa JJOMAIIHUX
3a1aHUN

B mepuon BpeMEHHOTO TPHOCTAHOBICHHUS TOCEHICHHS OOYYaIOIUMUCS MOMEIIEHUN U
tepputopun PITY mna opranmzanuu ydeOHOro Impolecca ¢ HPUMEHEHHEM JIIEKTPOHHOIO
oOydeHUsT W JUCTAHIIMOHHBIX O0pPa30BATEIBHBIX TEXHOJOTUH MOTYT OBITH HCIIOJIb30BAHBI
cienyomue o0pa3zoBaTelibHbIE TEXHOJIOTHH:

— BUJICO-JICKITUH;

— OHJIAMH-JIEKIINH B PEKUME PEATIbHOTO BPEMEHU;

— DJICKTPOHHBIC YUEOHUKH, YU4EOHBIC MOCOOMS, HAYYHBbIC M3JaHUSI B SJIEKTPOHHOM BHUJE U
JOCTYT K HHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM PeCypcaM;

— CHUCTEMBI JIJIs1 SJICKTPOHHOT'O TECTUPOBAHUS,

— KOHCYJIBTALIMH C UCIOJIb30BAHUEM TEJIEKOMMYHHKAIMOHHBIX CPE/ICTB.

5 OueHka IVIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUs
5.1 Cucrema oeHUBaHUA

®opMa KOHTPOJIS Makec. KOJIM4eCTBO
0aJ1J10B
3a ogny Bcero
paboty

Texymun KOHTPOIIb:

- onpoc (memwi 2-5) Séannos 20 6annos

- yuacmue 8 OUCKYCCUU HA cemunape |5 6annos 20 bannos
(membi 2-6)

- KOoHmpoabHble 3a0anust (memol 2-6) |5 bannios 20 6annos
[IpomexxyTouHas arrectaus 40 6annos
HUmozcosas konmponvHas paboma
Hroro 3a nucuumimny 100 6annos
3auem

[TomyueHHBIH COBOKYIHBIN pe3ylnbTaT KOHBEPTUPYETCS B TPATUIIMOHHYIO IIKATY OLIEHOK U B
nikany oueHok EBponeiickoil cucreMsl nepeHoca 1 HakorsieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBETCTBUM ¢ TaOIUIIEH:

100-06amnbHas TpazuimoHHas mkaa Ixama
TIKasia ECTS
95-100 A
8394 OTIIMYHO B

68 — 82 XOpOIIO 3aUTEHO C

56 — 67 D

50 55 YIIOBJIETBOPUTEIHHO E
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20-49

0-19

HCYAOBJICTBOPUTCIILHO HC 3a4TCHO

FX

5.2 KpnTeplm BBICTABJICHUA OLICHKH 110 JUCHUIIJIMNHE

Bayuisr/
Hlxkama ECTS

Ornenka 1o
IUCLUIIINHE

Kputepuu onieHku pe3ynbTaToB 00yueHus 0 JUCIUIUINHE

100-83/
AB

«OTJIUYHO»

BricTaBmisiercs 00y4aromeMycsi, €Ciu OH TITyO0KO u
MPOYHO YCBOMJI TEOPETUUYCCKHIA U TIPAKTHICCKUHT
MaTepuall, MOXKET MPOJAEMOHCTPHPOBATh ATO HA 3AHATHUSIX U
B XOJI€ TPOMEKYTOUHOM aTTECTAIIHH.

OOyyaromuiicsi HICYEPIBIBAIONIE ¥ JIOTMYECKU CTPOIHO
M3JIaraeT yueOHbI MaTepuall, yMeeT YBSI3bIBATh TCOPHUIO C
MPaKTUKOM, CIPABIISETCS C PEHICHUEM 3a/1a4
poheCCHOHATTLHON HANPaBICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPAaBUJIIBHO 000CHOBBIBAET IIPUHATBIC
peIIeHHS.

CB00OJIHO OpUEHTUPYETCS B yUEOHOM U
npoheCCHOHATILHOM JINTEPaTYpE.

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00yUarolemMycs ¢
y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTaluu.

Komniereniuu, 3aKkpeniénnple 3a JTUCUUILTMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«XOopouo»

BeicTraBnsercs o0yyaromemMycs, €ClIM OH 3HAeT
TEOPETUYECKUM U IPAKTUYECKUN MaTEpHas, FpaMOTHO U I10
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJI€
IIPOMEKYTOUHOM aTTECTAllUU, HE NOIYCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaronuiicss IpaBUIbHO PUMEHSET TEOPETHUECKHE
ITOJIOYKEHUS MTPU PEIICHUH TPAKTUYECKUX 3a/1a4
npogeccHOHaTbHON HANpaBIEHHOCTH Pa3HOTO YPOBHS
CJI0KHOCTH, BJIaJIeeT HEOOXOIMMBIMHU ISl 3TOTO HaBBIKAMU
U IpUEMaMU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOU U
npogeccuOHALHOMN JINTEpaType.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00y4daromeMycst ¢
y4€TOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHON
aTTECTALlUN.

Komnerenum, 3akpeni€HHble 3a AMCUUTIIMHOM,
c(OpPMHUPOBAHBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YHOOBJICTBOPU-
TCIIBHO»

BrictaBisiercs: o0yyarommemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKNI U ITPAKTUYECKHUI MaTepHall,
JIOMYCKAET OT/AEIbHbBIE OMMOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJ€ IPOMEXYTOYHOM aTTECTALINH.
OOyuaronuiicss UCTIBITHIBACT ONpEIEIEHHBIE 3aTPYAHEHUS
B IPUMEHEHHNH TEOPETUYECKUX IOJI0KEHUN ITPU PEILICHUN
MPAKTUYECKHX 3a/1a4 MPO(ecCHOHATbHON HANPaBIEeHHOCTH
CTaHapPTHOTI'O YPOBHS CJIIO)KHOCTH, BJIAZICET
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Bamuisr/ OrueHka 1o
Hlxkama ECTS | gucuumimyae

Kputepuu onieHku pe3ynbTaToB 00yueHus 0 JUCIUIUINHE

HEOOXOAUMBIMU JJIS1 3TOTO Oa30BBIMH HABBIKAMU U
MPUEMAMHU.

JleMOoHCTpUpYyeT JOCTaTOUHBIM YpOBEHb 3HAHUS yUEOHOH
JIUTEPATYPHI 110 TUCLUIIIVHE.

OreHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YJaIOIEMYCs C
Y4ETOM PE3yJIbTaTOB TEKYLIEH U IPOMEKYTOYHOU
aTTeCTalUu.

Komnerenuu, 3akpeniéHHuble 3a AUCIUIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/ «HEYJIOBJICTBOPHUTE
F.FX JIBHOY

BeicraBnsiercs oOyuaromiemMmycs, €Ciii OH HE 3HaeT Ha
0a30BOM ypOBHE TEOPETUUYCCKUHN U MPAKTUICCKUI
MaTepHall, JoMycKaeT rpyoblie OMOKY IIpU ero
M3JI0KEHUU Ha 3aHATHUSIX U B XOJI€ IPOMEKYTOUHOU
aTTeCTallUU.

OOyyaromuiics UCIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IIPUMEHEHUN TEOPETUUECKUX TI0JI0KEHUH NIPU PELICHUH
MPAKTUYECKHX 33124 MPO(HEeCCHOHAIBLHOW HAIPaBICHHOCTH
CTaHJapTHOI'O YPOBHS CJI0)KHOCTH, HE BIIaJICET
HEO0OXOIMMBIMHU ISl 3TOTO HaBbIKAMU U IIpUEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHble 3HaHUS y4eOHOH
JUTEPATYPBI 110 AUCLUIUIMHE.

OneHka 1o JUCHHUIUIMHE BBICTABIISAIOTCS 00YYaIOIEMYCs C
Y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTaLlUU.

Komnerenuu Ha ypoBHE «1OCTATOYHBIN», 3aKPEIUIEHHBIC
3a AMCUUIUINHON, HE COPMHUPOBAHBI.

5.3 OueHouHbIe cpeacTBa (MAaTEPHAJIBI) JJIsl TEKYIET0 KOHTPOJISI
yCIIeBaeMOCTH, IPOMEKYTOYHOH aTTeCTAIUH 00YYAIOIUXCS 110

AUCIHUILINHE

KOHTpOJIBHBIe BOIIPOCHI U 3aJaHUs JIs1 HpOMeX(YTOqHOﬁ aTTeCTallu I10 U'TOraM OCBOCHHA

JUCHUITIINHBI

1. B3aumocBs3p npoGieM ympasieHHs WH(GOPMAMOHHBIMH pecypcamMH ¢ IMpolieMamMu
AJIEKTPOHHOTO JOKYMEHTO000pOTa 1 HOPMAaTUBHO-IIPABOBBIM 00ECIIEUEHUEM 3TOTO IIpoIecca.

2. OcHoBHbBIE MCKAYHAPOAHBIC

HOPMAaTUBHBIC AOKYMCHTBI o YIIPpaBJICHHUIO

MH(OPMaLlMOHHBIMU pecypcaMu (0OMEHY JaHHBIMU, COXPAHEHHIO LHU(POBOro Hacienus — IO

BBIOOPY CTY/EHTA).

3. [TonuTuka MEXIyHapOOHBIX OpraHu3aluil B cdepe ymnpaBieHUs HH(YOPMALMOHHBIMU

pecypcamu.
1. FOHECKO wu ee nporpammsl.
2. OOH u ee nporpaMMBsl.

3. MeXayHapOIHBII COBET apXHBOB W €r0 pOJb B YIPaBICHHH HWH(POPMAIMOHHBIMA
pecypcamMy U COXpaHEHHH [TU(PPOBOrO HACIENS.

4. Accoumanys ynpaBiSIOIIMX JIOKyMEHTalMed U aJIMUHUCTpaTopoB (Association of
Records Managers and Administrators): UCTOpUs CO3JaHMs, HalpaBJICHUS JESATEIbHOCTH,

IIPOEKTHI.

5. MexayHaponHBIH TpecT TO ympaBieHuro nokymenranmed (International Records
Management Trust): uctopus co3ianusi, HarpaBIeHUS JEATETLHOCTH, IPOCKTHI
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6. [TonmuTuka EBpocoro3a B cepe ynpapieHus HHPOPMALMOHHBIMHA PECYPCaMH.

7. HopmaTtuBHO-TipaBoBoe oOecrnedeHne yrpaBieHusT MHOOPMAIMOHHBIMU pEeCcypcaMH B
EBpocorose.

8. VYnpasnenue nHOOpPMAIMOHHBIMHA PECYpPCaMH B CTpaHax Mupa (CTpaHa 1o BEIOOPY)

9. HopmartuBHO-TIpaBoBOoe oOecrieueHre yrpaBieHUusT HH()OPMAIMOHHBIMU pecypcaMu B

cTpaHax Mupa (CTpaHa 1o BEIOOPY CTYACHTA).
10.  Ympasnenue unpopmanmoHHbIME pecypcamu B ctpanax CHI™ (cTpana o Beibopy)

11. HopmaruBHO-mpaBOBOe oOOecreueHue yIpaBieHUs HH()OPMALMOHHBIMU pECYypcaMH B
ctpanax CHI" (cTpana mo BeIOOpY CTyACHTA).
12. CpaBHUTENBHBIA aHANM3 HOPMATHBHO-NIPABOBBIX JIOKYMEHTOB, PETJIAMEHTUPYIOLINX

BOTIPOCHI YIpaBJieHUs: HHPOPMAMOHHBIME pecypcamu B ctpanax CHI™ (mpobaembl mpuMeHeHu s
3IEKTPOHHOTO JOKYMEHTO0O0POTA B LIEJIOM, SJIEKTPOHHOM MOMUCH U T.I. — Ha BEIOOp CTYJCHTA).

6 VYueOHO-MeToaAMYECKOE U HH()OPMAITMOHHOE OOecTiedeHre TUCIMILTUHbI

6.1 Cnucok HCTOYHHMKOB M JIUTEPATYPHI
OcHoBHAasA

1. Kacarknna H. M. OTkpbITO€ ITpaBUTEILCTBO 3a pyOekoM. [IpaBoBoe peryanpoBaHue 1
npakTuka : Monorpadus. Mocksa: OOO «Hayuno-uznarensckuii ientp MHOPA-M»y, 2016. 284
c. - ISBN 9785160106427. http://znanium.com/go.php?id=497053

2. Paitz6epr b. A. l'ocynmapcTBeHHOE yIpaBiieHHE SKOHOMHYECKHMMH U COLHAIbHBIMU
nporeccamu [ NeKTpoHHBIN pecypc]: YaeoHoe mocobue. Mocksa : OO0 «Hayuno-u3garensckuii
nentp MHOPA-My, 2016. 384 c. ISBN 978-5-16-006792-6.

JlononHuTenbHas

1. ApramonoBa M.A. DnexTpoHHas MOANHUCH M AJIEKTPOHHBIA JOKYMEHT B akre “O0
3JIEKTPOHHBIX TOJMHUCAX B MEXKIYHAPOIHBIX U BHYTPUTOCYJAPCTBEHHBIX TOPIOBBIX OTHOIIEHUSX
/I DemonpousBoacteo. 2002. Ne 3. C. 72—74.

2. ApxuBbl M YyOpaBlIeHHME JOKyMeHTauuedl 3a pyOexxom: OCHOBHbIE NpPOOJIEMBI:
Ananmutnueckuii 0030p / A.H. Coxosa. M., 1989. 60 c.

3. AcranoBuu A.O. MexnayHapoaHas ¢eaepanus no MHGopManuu U JOKyMEHTauuu //
Oreu. apxuBbl. 1995. Ne 4. C. 101—105.

4. banacrokeBuu B.J[., CoxkoBa A.H. YmpaBnenue noxkymeHTtanuen (u3 3apyO0eXHOTO
omnbiTa) // OTeyecTBeHHbIE apXUBBL. 1992. Ne 2.

5. bepk ®.I'" HaumonaneHblil apxuB U ynpasieHue nokymentauueid B CIHA // Cos.
apxuBbl. — 1988. — Ne 3. — C. 92-101.

6. Boponoa JIL.LH.  KommuekroBaHue  HalMoHanpHOro  apxuBa  KaHanbl
MalIMHOYUTAEMBIMUA JTIOKyMeHTaMu // Oxcmpecc-uHpopmarusi. Cepus: ApXUBHOE €0,
apxuBoBeJieHHe, apxeorpadus. 1991. Ne 6.

7. JIOKyMEHTOBETYECKHE M apXHWBOBETUYECKHE MPOOJIEMBI SJIEKTPOHHBIX JIOKYMEHTOB:
Ananutnueckuit 0030p / BHUMJAL. M., 1999. 212 ¢. CU® OIUTHTU BHUMJA, Ne 10438.

8. DLM—dopym “EBpomeiickue TpaxgaHe W OJEKTpOHHas WH(}opMarms: MnamsITh
uHpopmanroHHoro obmectsa” 18-19 okra6ps 1999 r., r. Bproccens // M. 6romn. / Pocapxus.
1999. Ne 25. C. 104—105.

9. Kysnenoa W.B. Hekoropsle acmekThl OpraHu3aldd JEJIONPOU3BOACTBA U
JeSITeIbHOCTH BEIOMCTBEHHBIX apXxuBoB Benukobpurtanuu / Bectuk apxusucra. 1999. Noe 4—5
(52—53).

10. Ky3nenoBa 1.B. O EBpormetickoit koH(pepeHIINN MO 3JIEKTPOHHBIM JOKYMEHTaM H
OpraHu3aIy AIEKTPOHHOTO aoctyna // BectH. apxusucra. 1999. Ne 2—3 (50—51).


http://znanium.com/go.php?id=497053
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11. Cenemenes B.Jl. Haummonaneubiii apxuB PecnyOnmku benapyck: ucropus u
coBpeMeHHOCTh // Oted. apxuBbl. 2002. Ne 3.
1. Credenc 11.0. O I'mobGanpHOM TEOpUU yIIpaBICHUS TOKyMeHTaluel.: [lep. ¢ anrm.

— CHU® OLIHTU BHUUJA. Ne 190-98.

6.2 IlepeueHb pecypcoB HH(POPMAITMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH

«AHTepHET»
1. OdunmanpHeiii cait MexayHapoaHOW opranm3anuu 1o cradaaptusanuu (MCO)
[DnexTpoHHBI pecypc] — Pexxum mocryna: www.1SO. org, cBoOoaHbIi. — 3ari. ¢ 3KkpaHa. —

AHrm., Gp. u ap. 3.

2. OdunmaneHplii callT MeXIyHapOJHOH 3IIEKTpOTeXHUYecKo Komuccuu (MOK)
[DnexTponHsbIit pecypc] — Pexxum moctyma: www. IEC. org, cBoGoanbINH. — 3ari. ¢ 3kpaHa. —
AHrIL, Op. U 1p. 3.

3. Odpunmansueiii caiit ARMA International [DnektponHsiit pecype] — Pexum mocryma:
www. ARMA. org, cBoboaHbINH. — 3ari. ¢ 3kpaHa. — AHTIL, Qp. ¥ ap. 3.

4. Odpunmaneusiii caiit IRMA [Dnekrponnsiii pecypc] — Pexxum nocryma: www. IRMA.

org, cBOOOAHBINA. — 3ari. ¢ 9kpaHa. — AHTIL, Qp. U ap. 3.
5. Odunmanbublii caiit @enepaqbHOrO areHTCTBA MO TEXHUYECKOMY PErYJIMPOBAHUIO U
metposorun. — Pexxum nocrymna: www. GOST. ru , cBoboanbIid. — 3ari. ¢ sKpaHa.

6. OdunmanpHpiii caliT BcepoccHiiCKOro HaydHO-HCCICIOBATEIBKOTO HHCTUTYTA
nokymeHtoBeneHuss u apxuHoro gena (BHUMJAJ) [Dnexkrponnsii pecypc] /BHUUJAL -
DnekTpoH, naH.- M., [2001].— Pesxum goctyma: Www.vniidad.ru, cBob6oaHbIi. — 3ari. ¢ 3KkpaHa.

6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX U HH(OPMALHOHHO-CIIPABOYHbIE

CHUCTEMBbI

Joctyn k npodeccuoHanbHbIM 6a3am gaHHbIX: https://liber.rsuh.ru/ru/bases

- I'apanT [OnektponHbIl pecypc]. — OnekTpoH. gaH. — M., cop. 2013. — Pexxum nocrymna:
http://www.garant.ru.

- Koncynerant Ilmroc [OnekTponHbIil pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum
noctyna: http://www.consultant.ru.

7  MartepuajibHO-TeXHHYECKOE o0ecnevyeHne TUCIUIINHBI

st oGecrieyeHust UCIUTUIMHBI UCTIONB3YETCSl MaTEpHUAIbHO-TEXHUYECKas 0aza
00pa30BaTeNbHOTO YUPEKACHUS: YUeOHbIE ayIMTOPUH, OCHAIIIEHHBIE IOCKOM, a TaKXKe
KOMITHIOTEPOM U MTPOCKTOPOM JJISI IEMOHCTPAIIUN Y4eOHBIX MAaTEPHAIIOB.

CocraB MporpaMMHOT0 0OECTICUECHHS:
Windows
Microsoft Office

8 Oo0ecneuyeHnne 00pa3oBaTeJIbLHOI0 MPoLEeCca JAJIM JHUIl ¢ OTPAHNYEHHBIMU
BO3MOKHOCTSIMM 3/I0POBbSI 1 HHBAJIU/I0B
B X0[4€ peain3daliui AUCHUIIIIMHBI UCITOJB3YIOTCA CIACAYIOIUE TOIMOJTHUTCIIBHBIC
MECTOABI o6yquI/151, TCKYLICTO KOHTPOJIA YCIICBAEMOCTH U HpOMC)KyTO‘lHOfI aTTeCcTainuu
06yqa}01u1/1xcs[ B 3aBUCHUMOCTH OT UX HHAUBHUAYAJIbHBIX 0COOEHHOCTEI:
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e JUIs CJIENBIX U CIa0OBUIAIINX:

- JeKIUH O(OPMISIIOTCA B BHJE AJIEKTPOHHOIO JOKYMEHTA, JOCTYHHOIO C MOMOIIBIO
KOMIIbIOTEPA CO CHELMATM3UPOBAHHBIM IIPOrPaMMHBIM 00€CIICUeHHEM;

- TMCbMEHHBIE 3a/laHusl BBIIIOJIHAIOTCS HA KOMIBIOTEPE CO CIELHMAIU3UPOBAHHBIM
IPOTrpaMMHBIM 00€CIIEYeHHEM, HJIU MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieurBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jirokc;

- JUIs BBIIOJHEHUS 3aJaHMsl NP HEOOXOJUMOCTH IPENOCTaBISETCA YBEJIMYMBAIOLIEE
YCTPOMCTBO; BO3MOXKHO TaKXK€ UCII0JIb30BAaHUE COOCTBEHHBIX YBEJINYMBAIOIINX YCTPONUCTB;

- IUCbMEHHBIE 3aJJaHUs O(POPMIISIOTCS YBETMUEHHBIM HIPUPTOM;

- 9K3aMeH M 3a4€T MPOBOAATCS B yCTHOW (hOpME MITH BBIMTOJTHSIOTCS B MMCBMEHHOM (popme Ha
KOMIIBIOTEPE.

® Ui TIYXHX U CIa0O0CTBIIIAIHX:

- Jekuud O(OPMIIIOTCS B BHJIE JJIEKTPOHHOTO JOKYMEHTa, JHUOO TPedOCTaBIsAETCS
3BYKOYCHJIMBAIOIIAs anapaTypa UHAWBUIYAIBHOTO M10JIb30BaHMS;

- MUCHbMEHHBIE 3aJ[aHUs BBITTOJHSIIOTCS HA KOMITBIOTEPE B MUCHbMEHHOM (hopme;

- 3K3aMEH U 3a4€T MTPOBOJIATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOKHO IIPOBE/ICHUE
B (hopMe TECTUPOBAHUSI.

e IS JIUL C HApYILIEHUSIMH OIIOPHO-/IBUTATEILHOTO amapaTra:

- JeKUUM O(OPMIISIIOTCA B BHJIE 3JIEKTPOHHOI'O JOKYMEHTA, JOCTYHHOIO C IOMOILBIO
KOMIIBIOTEpA CO CIIELUAIN3UPOBAHHBIM IIPOTPAMMHBIM 00ECIIEUEHUEM;

- THUCBMEHHbIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELHMAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00€CIIE€YeHUEM;

- 9K3aMeH M 3au4€T MPOBOAATCSA B YCTHON (hOpMe UM BBIIOIHSIIOTCSA B TUCbMEHHON (hopme Ha
KOMIIBIOTEPE.

ITpu HEOOXOMMOCTH NpeycMaTpUBAETCs YBEJINUYEHUE BPEMEHHU AJIs IIOATOTOBKU OTBETA.

[Iponienypa  mpoBeAeHHST ~ NPOMEXKYTOYHOM  arTecTai  JUis  OOYyJaromIuxcs
YCTaHABIMBACTCSI C Y4€TOM UX MHIUBHIYaJbHBIX ICUXO(PU3MUECKUX OCOOEHHOCTEH.
[TpomexxyTouHast arTecTalsi MOXKET IPOBOJUTHCS B HECKOJIBKO ITAIOB.

IIpu npoBeneHUM NPOLEAYPHl OLCHUBAHUS PE3YNbTaToOB OOY4YEHHUs IpPEAyCMaTpUBACTCS
UCIIOJIb30BAaHME TEXHUYECKUX CpEACTB, HEOOXOIUMBIX B CBSI3U C HHIUBUAYAIbHBIMHU
0COOEHHOCTSAMH 00yJaroIuxcs. TH CPeACTBA MOTYT OBITh ITPEJOCTABIEHBl YHUBEPCUTETOM, I
MOTYT HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHE CPEJICTBA.

[IpoBeneHne mpoueAypbl OLIEHUBaHMUSA  pE3yIbTaroB  OOydeHHUs  JIONyCKaeTcss ¢
MCIIOJIb30BaHUEM JTUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHUH.

ObecneunBaeTcs A0CTyN K MH()OPMAIMOHHBIM U OuMOIMOrpauyeckuM pecypcaMm B CETH
WuTepHer s Kaxkaoro oOywaromierocst B (gopmax, aJalTUPOBAHHBIX K OTPaHUYEHUSM HX
3JI0pOBbsI U BOCTIPUSTHS HHPOPMALIUU:

® IS CIEMNBIX U CIA00BUAAIINX:

- B [Ie4aTHOM (hopMe YBETUYEHHBIM IIPUPTOM;
- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA;

- B (hopme aynuodaiina.

e Ui DIIYXUX U CIa0OCHbIIAIINX:

- B IeYaTHOH opme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e Ui O0yYaroImuXcs ¢ HaApYIICHUSIMU ONIOPHO-ABUTaTeIbHOIO arnmapara:
- B IeYaTHOH popme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

VY4eOHble ayAUTOpUU Ui BCEX BHAOB KOHTAaKTHOW M CaMOCTOSITENIbHOM paboThl, HaydHAast
6ubnMoTeKa M MHbIE MOMEIICHUs sl 0OyYeHHs] OCHAIICHBI CIEIHaTIbHBIM 000pYJI0BaHHEM U
y4eOHBIMU MECTaMH C TEXHUUECKUMHU CPEJICTBAMU O0yUEHUS:
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® JUIS CIENBIX ¥ CTa00BUISIINX:
- YCTPOMCTBOM /Ui CKaHUpoBaHus 1 ureHus ¢ kamepoit SARA CE;
- nuciieeM bpaiins PAC Mate 20;
- npunTepom bpaitst EmBraille ViewPlus;
e JUIS TUIYXHX M CIa0OCITBIIIANINX
- aBTOMATHU3WPOBAaHHBIM pabOYMM MECTOM JJIsi JIIOJCH C HapylIeHHEeM CliyXa W
CJIa0OCITBIIIAIINX;
- aKYCTHYECKHUI YCUIIUTENh U KOJIOHKH,
e Ui OOYYarOIIUXCS C HAPYIICHUSIMU ONIOPHO-IBUTATEIBHOTO arapara:
- IEPEABIKHBIMU, PETYIUPYEMBIMH dproHoMudeckumu napramu CHU-1,
- KOMITBIOTEPHOM TEXHUKOW CO CIEIUATBHBIM IPOTPaMMHBIM 00€CIICUCHHUEM.

9 MeTtoanuyeckne MaTepualibl

9.1 IliaHbl NPAKTHYECKUX 3aAHATH.

[IpakTrueckue 3aHATUS TO Kypcy «YmpaBieHue MHpopMaluend U JOKyMEHTalHuel 3a
pyOexxom» IpoOBOJATCA MO TeMaM, TPEOYIOIIUM HPUOOPETEHHUs NMPAKTUUECKUX HABBIKOB U
3aKPEIUICHUS TEOPETUKO-METOJOJIOTMYECKUX 3HAHUU.

Tema: MexayHapoHast HOJIHUTHKA B cepe yrpaBiIeHUs TOKyMeHTaMH (2 Jaca)
Pabora ¢ odunmaneueiMu caiitamu OOH, FOHECKO wu T.1. Ilogbop AOKyMEHTOB IO
3aJ1aHHOM TeMe, paboTa ¢ HUMH.

Tema: MexayHapoaHble 0011IeCTBEHHBIE OpTaHu3aluy, padoTarolue B 3Toi cdepe (4 yaca)
Pabora ¢ odunmanbHpIMEH caiiTaMu  MeXIyHapOAHBI TpeCcT 1O YIPaBICHHIO
nokymentarueir (International Records Management Trust), Accoruamusi yrnpaBJslFOIIHX
JOKyMEHTaIuel u agMuaucTpaTopoB (Association of Records Managers and Administrators), u
JIpyTHUX oOIIecTBeHHBIX opranu3amuii. [logbop 10KkyMeHTOB 1Mo 3aJaHHON TeMe, paboTa ¢ HUMHU.

Tema: EBpocoro3 u ero nonutuka B cpepe ynpanieHus JoOKyMeHTaMHu (2 yaca).
Pabora ¢ opunmansHpIMU caliTaMH U Jp.
[TonGop NOKyMEHTOB 110 3a/laHHON TeMe, paboTa ¢ HUMHU.

Tema: YnpapineHue JOKyMEHTaMH B Pa3BUTHIX CTpaHax mupa (4 yaca).

IInan:

1.06¢cyxnenne co CTyIeHTaMH COBPEMEHHOW CHUTyalluu, CIOXKUBIIEHCS B cdepe
yIpaBJIEHUH TOKYMEHTalMel B pa3HbIX CTpaHaX MHpa.

2.3acymvBaHue JIOKJIAJOB M 3CCE, MOJATOTOBJICHHBIX CTYACHTAMH IO JaHHOW TeMe.
CrpaHna 1o BbIOOPY CTY/EHTA.

3.AHanm3 Moay4YeHHOW HHPOPMAIIMK Ha TPEIMET 3aMMCTBOBAHUS 3apyOEKHOTO OIBITA.

Tema: Ynpasnenue nokymentamu B crpanax CHI™ (2 gaca)

[Tnan:

1. OO6cyxneHue co CTyIEeHTaMM COBPEMEHHOW CHTYyallud, CJIOXHBILEHCS B cdepe
yIpaBJIeHUH TOKyMeHTanuei B ctpanax CHI'.

2. 3acnmymMBaHME JOKJIAJ0B M 3CCe, MOATOTOBIEHHBIX CTYIEHTAMU I10 JaHHOW TeMe.
Crpana no BeIOOpY CTy/AEHTA.
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3. AHanu3 nosydyeHHOH MH(pOpMAIMK Ha MPEIMET 3aMMCTBOBAHMSI OIBITA YIPABJICHUS
noxkymeHTanuent ctpan CHI'.

9.2 MeTOI[l/I‘IeCKI/Ie PEKOMEHIAIUMA 110 MOATOTOBKE MUCbMEHHBIX paﬁoT

B npornecce 00yuenus cryaentsl PITY BBINMONHAIOT pa3Hble BUBI NUCBMEHHBIX paloT.

OCHOBHBIMU LIETSIMU ITUCBMEHHBIX Pa0OT B By3€ SIBJISIOTCA:

* 3aKpeIICHUE MOJIYYEHHBIX 3HAHUM 110 CTIELUAIbHOCTH, IPUMEHEHUE 3TUX 3HAHUN IIPU
peleHnH IpodecCHOHATBHBIX 3aj1ay;

* pa3BUTHE HAaBBIKOB BE/ICHUS CAMOCTOSITEIILHON pabOThI, OBJIAJICHUE METOAUKAMU U
IIPUHLAIIAMA CaMOCTOSITEIbHOM HCCIIEI0BATEIIBCKON JESTEIBHOCTH;

* (hopMupoBaHKE yMEHUS TPAMOTHO U JIOTMYHO M3J1arath COOpaHHbIC HAYYHBIE JaHHBIC
U MaTepuaibl COOCTBEHHOM MCCIIEe10BATENbCKOM 1A TEIbHOCTH.

Haubonee npocrasi, HO oueHb BakHast popMa MICbMEHHON pabOTHI B By3€ — 3TO
KOHTpOJIbHAs paboTa. OHa SBISETCS 0053aTEIBHBIM 3JIEMEHTOM CaMOCTOSTEIIBHON pabOThI
CTYIEHTA U, IPEXKIE BCEr0, JEMOHCTPUPYET YMEHHE BOCIPUHUMATD U IIEpeaBaTh
MH(pOpMaIHIO.

OTOT BUJ MUCBMEHHON PabOThI IPEAYCMOTPEH Y4EOHBIMHU IUIAHAMHM [TOATOTOBKH
OakanaBpoB M Ha Kadeape apXuBOBEICHHS MIPEIaracTcsl B paMKax U3ydeHHUs OOIUX KypCoB U
KIIB.

Taxxe B mpouecce oOydeHHUs CTYAEHTY MPEIACTOUT BHIIOJHEHHE KYpPCOBBIX paloT,
KOTOpbIE (POPMHUPYIOT HCCIIEI0BATEIbCKIE HABBIKH, PA3BUBAIOT CIIOCOOHOCTH CUCTEMaTH3aluU U
OCMBICJICHHS YK€ CYILECTBYIOLIETO 3HAHUS U HAlpaBiICHbl HAa CAMOCTOSITEJIbHOE pEIICHUE
HEKOTOPBIX TEOPETHUECKUX WM MpaKkTHUecKuXx 3aaa4. Kypcosas paboTa 1eMOHCTpUPYET yMEHUE
paboTaTh C HCTOYHUKAMH, MCIIOJNb30BaTh JOCTUKEHHUS COBPEMEHHOM HayKu (Hampumep,
UCIIOJIb30BaTh JOCTHXKEHMSI apXHUBOBEIECHUS, a TAKKE CMEXKHBIX HAYK M HAYYHBIX JUCLUIUIMH),
YCIIEIIHO pellaTh MOCTABICHHBIE 3aJa4yl, 0O0padareiBaTh M 0000mare marepuai. Hamumcanue
KOHTPOJBHOM pPabOThl, MOJArOTOBKA M 3all[UTa KYpCOBOH HMEET psij OpraHU3allMOHHBIX U
MEeTOMYEeCKUX ocoOeHHOocTel. O3HAKOMIIEHHE C JIaHHBIMH METOAMYECKHMHU PEKOMEHAALUIMU
MIOMOJKET CTY/AEHTaM MPaBUIIBHO OPTaHU30BaTh CBOIO y4EOHYIO M HAY4YHO-MCCIIEJOBATENIbCKYIO
pabory.

OO0mme TpeOOBAHHA K CTPYKTYpE H COJCP/KAHMIO MMCbMEHHBIX pador

Baxxnoil ¢opmoii camocTodTenbHONU paboThl CTy/AEHTA SBJISETCS KOHTPOJIbHAsA padoTa.
Ona mpenycMoTpeHa Aisi OOJIBLIIMHCTBA JUCLMIUIMH y4eOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBeeHus. Ee Hanncanue npecienyer 1ueib yriayoaeHHOW TpopaOOoTKU AUCHUIIIUHBI.

KontponbHast paboTa BBINONHAETCS CTYAEHTaMH B COOTBETCTBHMM C TEMAaTHKOIA,
eXerogHo  yrBepxkaaemoit  kadenpoit. KoHTpompHass pabora  SBIAETCS  DJIEMEHTOM
CaMOCTOSITENIbHON PabOThI CTYAECHTOB, TO3TOMY BBHIOODP TEMBI IPEIOCTABISETCS CTYACHTY.

Jlo HamucaHusl KOHTPOJBHOW pPabOTHI CTYIEHT JAOJKEH B 1IEJIOM O3HAKOMUTBCS C
paszenaMu Kypca, peyCMOTPEHHbIMU y4eOHOM mporpaMMoii.

Pa6ota o HanucaHuio KOHTPOJIBLHOM HAUMHAETCS C BBISIBICHUS U U3YUEHUSI HCTOYHHUKOB
U auTeparypsl 1o teme. [lo okoHyaHuu cOopa W M3y4eHHUs JIUTepaTypbl U HCTOUHUKOB CIIETyeT
POJYMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBiieHue MIaHa — BaXkKHasi 4acTh pabOThI HAl TEMOM.
[Tnan npezacrasiser coOOi NepedeHb BONPOCOB, OTPAKAIOIIMX COAEp)KaHue uccienoaHus. Ot
TOT0, HACKOJILKO YETKO OH MPOJyMaH U MOCTPOEH, BO MHOTOM 3aBUCHUT Kau€CTBO KOHTPOJIbHOM
pabotel. B miaH nenecoobpa3zHo BKIOYUTH HanOoJee BaKHbIE TEOPETUUECKUE M MPAKTUYECKHE
BOIPOCHI TEMBbI, KOTOpbIE IIPU HEOOXOAMMOCTH MOTYT OBbITh JAeTanu3upoBaHbl. Kak npasuio,
pabouuii BapHaHT IU1aHa JOJDKEH ObITh pa3BepHYTHIM, UTO 00jerdyaeT paboTy Hall TEMOM.
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B oxoHuaTenbHOM BapuaHTE IUTAH MOXKET OBITh JaH B COKPAIIEHHOM BHUJE, HO
00s3aTeNbHBIM YCJIOBHEM TIPU 3TOM SBIISETCS OTPaK€HHUE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMBbIX B KOHTPOJIBHON pa 0oTe. COCTaBJICHHBIN IUIaH JAOKEH HAUTH OTpakeHUE B
OTJIaBJICHUU K KOHTPOJbHOU paboTe. Pabora nomkHa BKIIOYATh TUTYJIBHBIN JIMCT, OTJIaBJICHUE,
BBE/ICHNE, OCHOBHYIO YaCTh, COCTOSIIYIO U3 HECKOJIBKHUX Pa3/IeJIOB WM Maparpagos, 3aKII0YCHHE,
CIIUCOK MCTOYHUKOB U JUTEpaTypbl. Bo BBeIeHUU HEOOXOIUMO KPATKO PACKPHITh 3HAYCHHE U
aKTyaJIbHOCTh M3y4aeMoro Bompoca (Tembl), Ha3BaTh OCHOBHBIE 3aJadyd paboOThl, ee
XPOHOJIOTUYECKUE paMKHU, OOOCHOBAaTh CTPYKTYpYy, JaTh KpaTKuili 0030p HCTOYHHUKOB U
auTeparypsl 1o reme. O030p UCTOUHUKOB U JTUTEPATYPHI HE JIOHKEH CBOJIUTHCS K TIEPEUNCIICHUIO
HCIIOJIb30BAaHHOTO aBTOPOM HOPMATHBHOTO MaTepuaja M ONyONMKOBaHHBIX craTeil. B Hem
CleyeT JaTh aHAllM3 MCTOYHHUKOB WM JIUTEpaTyphl. B 3aBUCHMOCTH OT 00beMa M IIEJIEBOTO
Ha3Ha4YeHHs paboThl, 0030p MCTOYHUKOB U JUTEPATYPhl MOXKET OBITH MPEACTABIEH OTICIbHBIM
naparpadoM wim pa3aeioM B OCHOBHOM 4acTu paboTHlI.

OcHoBHasi 4acTb KOHTPOJbHOW PaOOTHI IOJKHA OBITh W3JI0KEHAa B COOTBETCTBHH C
IJIAHOM, OCBELIAThb COCTOSHHME M COACPKAThb aHAIM3 PACCMATPUBACMBIX BOIIPOCOB C y4E€TOM
COBPEMEHHOT0 YPOBHSI Pa3BUTHS TEOPETHUECKUX 3HAHUW U OMNbITA MPAKTUYECKOH paboThI
ApPXMBHBIX YUPEXKICHHUM B 3TON 00J1aCTH.

[Ipu packpbITUU TOM WM UHOM TEMBI CTYACHT JOKEH CTPEMUTHCS MOAPOOHO U TITyOOKO
U3JI0KHUTh KPYr BOINPOCOB, BXonamux B Hee. [Io Mepe paccmorpenus marepuana OTICIbHBIC
MOJIO’KEHUS KOHTPOJIbHOIM paboThI ClielyeT WLTIOCTPUPOBATh MPUMEPAMU U3 JIUTEPATYpPHI U, IO
BO3MOXXHOCTH, W3 TPAKTHKH Pa0OThl KOHKPETHBIX apXHUBOB C OOSI3aTCIILHBIMH CCHUIKAMH Ha
JUTEepaTypy U UCTOYHHUKHU. B 3aKit0OueHUN KOHTPOIBHOU paboThl HEOOXOJUMO MOABECTH UTOTHU
TEOPETUYECKOW M TPAKTHUYECKON pa3paboTku BompocoB. CIHUCOK MCTOYHWUKOB W JIMTEPATYPHI
IpelCcTaBiIsieT coO0i MepeyeHb HCMOJIb30BAaHHBIX PAa0OT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(dbaMUITMK U MHUIMAJIBI aBTOPa (aBTOPOB), HA3BaHUE PabOThI, MECTO, BpeMsI €€ OIyOJIMKOBaHUS U
CTpPaHULBI.
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Ipuioxenue 1

Annomayus oucyuniaunvl (Mooynis)

JucuunnuHa «YnpasneHnue nHPopMale 1 JOKyMeHTaIHel 3a pyOeskoM» peaan3yercs
Ha (haKyJIbTeTe apXUBOBEACHUS M JJOKYMEHTOBEIEHUS Kadeapoil aBTOMAaTU3UPOBAHHBIX CUCTEM
JIOKYMEHTAIMOHHOTO 00ecrieueH s yIpaBIeHUsI.

Llens AMCHMIUIMHBI - M3YYEHHE TEOPETHYECKHUX IMPOOJEM U TPHUKIAJHBIX aCHEKTOB
yIpaByieHus! HH(popMaIe u ToKyMeHTalnei 3a pyoeskom.

3anaumu:

-  U3yYeHHe TMOJUTHKM MEXKJIYHAapOIHbIX OpraHu3aiuii B cdepe yHnpaBIeHUS
MH(OPMaLIMOHHBIMU PECYpPCaMU;

- U3y4€HHE OCHOBHBIX MEXIYHAPOIHBIX TPOEKTOB IO COXPAaHEHHUIO IIU(PPOBOro HACIEHS;

- U3YUYCHUC OCHOBHBIX MCKIAYHAPOAHBIX O6HI€CTBCHHBIX Opl"aHH?.aIIHfI, 3aHUMAaronIuxcCcs
npobiaemMaMu ynpapieHHs HH(POPMAIIMOHHBIMH PECYpCaMH;

- U3y4YeHHUE CYUIECTBYIOIIMX OPraHU3alMOHHBIX (OpM yrHpaBieHUs MH(GOPMALMOHHBIMU
pecypcamMu 3a pyoexoM;

- paccCMOTpEHHE BOITPOCOB 3aKOHOATEIIHLHOTO M HOPMATUBHOTO PETYITMPOBAHUS paOOTHI C
MH(POPMALMOHHBIMU pecypcaMt 3a pyOexoMm;

- OCBEUICHHWE JICATENBHOCTH  3apyOeKHBIX  OpraHu3aliii MO  YIPaBICHHIO
UH(POPMALIMOHHBIMU PECYPCAMU;

- HCCIIeZIOBAaHNE COBPEMEHHBIX TEXHOJIOTHIA paboThl ¢ HHPOPMAIMOHHBIMU PECYpPCaMH 32
pyOexoM.

1.2. q)OpMI/IpyeMLIC KOMIICTCHIINH, COOTHECEHHBIE C IJIAaHUPYCMBIMHU PE3YyJIbTaTaMU
06yqu1/Is{ 10 JUCHHUITIINHE!

JlyucuuniauHa HarpaBieHa Ha GOPMUPOBAHUE CIEYIOIINX KOMIIETEHIUH:
VK-5.1. JleMOHCTpUPYET TOJIEPAHTHOE BOCIIPUATHE COLUATIBHBIX U KYJIbTYPHBIX Pa3IU4Uid,
YBa)XXUTEIbHOE U OEpeKHOE OTHOIIECHUIO K UCTOPUYECKOMY HACIEANI0 U KYJIbTYPHBIM
TpasuLUsIM
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VYK-5.2. IlposiBisieT B CBOEM MOBEJICHUY YBAKUTEJIBHOE OTHOILIEHUE K UCTOPHUUECKOMY
HACJIEANIO U COLIMOKYJIBTYPHBIM TPAIULIMIM PA3JIMYHBIX COLUUAIBHBIX IPYIII, ONUPAOLIEECs Ha
3HaHME ITAIOB

HCTOPUYECKOTrO pa3BuTus Poccun B KOHTEKCTE MUPOBOW UCTOPUM U KYJIBTYPHBIX TPaIULUAN
Mupa

I1K-8.3. ymeer ynpaBiath HHGOPMAIMEH U3 Pa3IMIHBIX HCTOYHUKOB

B pe3ynbraTe 0CBOGHUS IUCHMIIIMHBI 00Y4arOLUIUics JOIKEH:

3HaTh:

TEOPETUYECKHE OCHOBBI JOKYMEHTAI[MOHHOI'O O0ECIIeYEeHUs YIIPABICHUS

0COOEGHHOCTH  TOCTAaHOBKM  JOKYMEHTAI[MOHHOTO  oOOecreueHus  YIpaBlICHHS B
OpraHu3alUsaX pa3jMyHbIX OPraHU3alMOHHO-TPAaBOBBIX (GopM U (opM COOCTBEHHOCTH,
roCy/IapCTBEHHBIX OPraHax U OpraHax MECTHOI'O CaMOYIIpaBJICHUS

cocTaB (pyHKIUH cayk0 JOKYMEHTAlMOHHOI'O 00EeCIIeYeHUs YIIPABICHHUS

TEOPETUYECKHE, IPABOBbIE M METOJUYECKHE OCHOBBI OIEPATUBHOIO U apXHUBHOIO
XpaHEHMs JOKYMEHTOB B OpraHM3allUsAX pa3lU4HbIX (POPM COOCTBEHHOCTH, I'OCYIApCTBEHHBIX
OpraHax ¥ OpraHax MECTHOTO CaMOYIIPaBJIEHUSI B IPAKTUYECKON NESTEIbHOCTH

IIpaBUJIa OPraHMU3ALMHU ONIEPATUBHOIO U ApPXUBHOI'O XPaHEHUS IOKyMEHTOB

coctaB (pyHKUIMH apXWBOB M MOJPA3/ACICHUN 1O JOKYMEHTAIIMOHHOMY OOECIICYCHHIO
yIpaBJIEHUS 110 OpraHU3alMK ONIEPATUBHOTO U APXUBHOI'O XPaHEHUs JJOKYMEHTOB

Ymers:

IPUMEHATh TEOPETUUECKUE 3HAHUS IIPU OPraHU3alUH JOKYMEHTALMOHHOTO 00eceueHus
yIpaBiIeHUS

OpraHu3oBaTh JIOKyMEHTAllUOHHOE OOeCleyeHHe B  OpraHu3alsaX  pa3IMyHbIX
OpraHU3aIMOHHO-TIPABOBBIX (OPM B POPM COOCTBEHHOCTH, TOCYJAPCTBEHHBIX OpPraHax U OpraHax
MECTHOT'0 CaMOYIIpaBJICHUs YIPaBICHUS

OpPraHM30BbIBATh OIEPATUBHOE U APXMBHOE XPAHEHHE JOKYMEHTOB B OpraHU3aLUAX
pas3nnyHbIX (GOpM COOCTBEHHOCTH, TOCYJapCTBEHHBIX OpraHax W OpraHax MECTHOIO
CaMOYIIpaBJICHUS

OCYLIECTBIATh PpabOTy MO JOKYMEHTAlMOHHOMY OOECHEYEHUIO YIPaBICHUYECKUX
MIPOLIECCOB

IIPUMEHSTh 3HaHUE TEOPUU apXUBHOTO JIENA B IPAKTUYECKOMN AEATEIbHOCTU

BBITNIOJIHATH KOMILIEKC paboT MO ONepaTUBHOMY M apXMBHOMY XPAaHEHUIO TOKYMEHTOB B
OpraHu3alsaX pa3iuyHbIX (OPM COOCTBEHHOCTH, TOCYIAapCTBEHHBIX OpraHax M oOpraHax
MECTHOI'O CaMOYIIPaBJICHUS

Biaagern:

METOJI0JIOTHEN JOKYMEHTAIIMOHHOTO O0eCTIieueHus! yIpaBIeHUs

HaBBIKAMHU COBEPILIEHCTBOBAHUS CUCTEMBI JOKYMEHTALIMOHHOTO 00ECTIeYeHNUs YIIPaBICHUS

HaBbIKaMU JJOKYMEHTUPOBAHUS YIPaBIEHUYECKUX MPOLIECCOB U PabOTHI JOKYMEHTAIUEH B
OpraHu3alUsaX pa3jMyHbIX OPraHU3alMOHHO-TIPAaBOBBIX GopM U  (HopM COOCTBEHHOCTH,
roCy/IapCTBEHHBIX OpPraHax U opraHax MECTHOI'O CaMOYIIPaBIICHUS

HaBbIKAMU MPUMEHEHUs NMPABOBBIX HOPM B cdepe apXMBHOTO JieNia MPH OCYILECTBIECHUU
OMEpPaTUBHOIO W AapXMBHOIO XpAHEHUS JOKYMEHTOB B OpraHU3alUsX pa3iIMuHbIX (QopM
COOCTBEHHOCTH, TOCYJapCTBEHHbIX OpraHax MW OpraHax MECTHOTO CaMOYIpPAaBJICHHUS B
MPAKTUYECKON AESITeTbHOCTU

HaBBIKAMU 00PaOOTKHU M MOATOTOBKH JOKYMEHTOB JJIsl TEKYILETO M apXUBHOT'O XpaHEHUs

HaBbIKaMU COBEPIICHCTBOBAHUS ONEPATUBHOTO U apXUBHOTO XpaHEHMsI TOKyMEHTOB

[To qucnuIuInHE NpeycMOTpeHa MPOMEXKYTOUHas aTTecTalus B hopMe 3auema.

OO0mias TpyA0€MKOCTh OCBOCHHMSI TUCIIMIUIMHBI COCTABIISIET 3 3a4YETHBIX CAMHHUIIL.
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